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1. Select “Journal Manager”

• Note that you must be 
registered as a “Journal 
Manager” in order to access 
the system plugins.
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2. Select “System Plugins”
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3. Select “Import/Export Plugins”
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4. Under “QuickSubmit Plugin” in the 
list select “Import/Export Data”
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• Now, you can enter in the 
information for the item and 
follow the page, top to 
bottom
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• You may upload and “Leave 
Unpublished” or choose an 
existing issue to upload the 
item to.
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• Select the journal section (e.g., 
Articles, Book Review, etc.)

• Choose the file to upload

• Add information about the authors

• You can add more authors
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• Optionally, you may enter academic disciplines 
or sub-disciplines, keywords, and the text 
language

• Enter the Title and Abstract

• When finished, click “Save” or “Save and Create Another”

• You may also enter any contributing or supporting 
agencies
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• support@tdl.org

• http://www.tdl.org/support/
helpdesk/

• Contact us: info@tdl.org

mailto:support@tdl.org
http://www.tdl.org/support/helpdesk/
mailto:info@tdl.org
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• Video-based courses at the PKP 
School
http://pkpschool.sfu.ca/

• OJS Documentation 
https://pkp.sfu.ca/wiki/index.p
hp?title=OJS_Documentation
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